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1 System Menu

After log-in to the system by authorized BAC user, following menu will appear

Dashboard

All Application

Training Management
Training Participation List
University Data Sheet
Institutions

Message Info

IQAC List

=~ FEFEErF

1.1 Al Application

This menu is used to display list of all online applications that have been
submitted so far by all institute users for specific purpose/approval.

Once “All Application” is clicked, the initial screen will be displayed as shown in Figure-1.

Figure-1: All Application

_a Dashboard
y & Application List
‘ Al Application
Training Management
= Application List
Training Participant List
Show 10 v entries Search
University Data Sheet a '
# Application No Institute Name Program Name b Application Arrival Date Status Action
Institutions
1 P-2024020028 Daffodil International University dd 08-02-2024 Payment Details
b Message Info
2 P- North South University Computer Science 08-06-2023 Make Payment
IQAC List
3 P-2023050025 Daffodil International University sde 18-05-2023 Payment Details
4 P-2023050024 University of Dhaka Faculty of Business 03-05-2023 Payment Approved
P-2023030023 University of Dhaka test 02-03-2023 Site Vist & EQ.A

The screen will display list of applications with information like application no.,
institute name, program name, application arrival date etc.
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1.1.1 Actions

In order to view the details of specific application, payment and new decision for any
application, click on the "Actions” button under action column as indicated in Figure-1.1.

Once clicked, the following screen will be displayed as shown in Figure-1.1.

Figure-1.1: Actions

& Application List

= Application List

a Show 10+ entries Search:

# Application No = Institute Name 3 Program Name 1 Application Arrival Date = Slalu\ Action

1 P-2024020028 Daffodil International University dd 08-02- Payment Details
2 | P-2023060026 North South University Computer Science \ _ _
3 P-2023050025 Daffodil International University sde 18:

4 P-2023050024 University of Dhaka Faculty of Business 03-05-2023 Payment Approved
5 P-2023030023 University of Dhaka test 02-03-2023 Site Visit & E.Q.A

1.1.2 View

In order to view the details of submitted application, click on the "View" button under
action column as indicated in Figure-1.1.

Once clicked, the following screen will be displayed as shown in Figure-1.2.

Figure-1.2: View

I View Page & Download PDF
Scrutiy Make Payment Add Payment Approve for Payment Formaten A.C SeeVistBEQA Final Approval

My Application Data Sheet

Application No: P-2024020028

A. General Information

1 Institute Name Daffodil International University

2 Institute Address Mogbazzar, Dhaka

3 Year of Establishment 2024-02-08

B. Details of Academic Program

4 Name of the Offering Entity dd

[ 5 [ Location/Address of the Program Offering Entity | Mogbazzar, Dhaka

1.1.3 Decision
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In order to submit any decision in primary stage for a specific application, click on the
"Decision" button under action column as indicated in Figure-1.1.

Once clicked, the following screen will be displayed as shown in Figure-1.3. After entering
Re-decision reason in the specific field, have to click “Decision” in the right bottom as
indicated in Figure-1.3. The specific decision will be submitted against specific application.

Figure-1.3: Decision

@ Reason for Re-decision

Re-decision Reason

1.2 Training Management

This menu is used to create and manage Training Session organized by BAC.
Interested participants will submit participation request through system. BAC
will review their request and approve/reject according to eligibility.

Once "Training Management” is clicked, the initial screen will be displayed as shown in
Figure-2. The screen shows list of trainings so far created in the system.

Figure-2: Training Management
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Dashboard
& Training List & Download PDF & Export CSV File
All Application
Training Management \
Training Participant List i= Training List © Add New
University Data Sheet
Show 10 ~ entries Search:

Institutions
# Title Date From Date To - Action

Message Info 1 Foundation Training 05-11-2023 16-11-2023 @ View m

IQAC List Showing 1 to 1 of 1 entries < Previous Next >

1.2.1 View

In order to view the details of specific training, click on the "View” button under action
column as indicated in Figure-1.1.

Once clicked, the following screen will be displayed as shown in Figure-2.1. The screen
displays list of participants who have requested to participate specific training along with
participant information like name, designation, institution name, mobile, e-mail etc.

Figure-2.1: View

n
»

& Dashboard List
‘ All Application
i= Training Participant Select Status ~

Training Management List

Training Name: Foundation Training
i=  Training Participant List

Participant Institution

SL N Designation N Mobile Email Date Stat Action
University Data Sheet ame ame \
Institutions University of 19-10- R
1 Hasan Lecturer 01684178630 has@gmail.com Approved
Dhaka 2023
Message Info
2 Masud L TSy of - s easa47se @gmail 10 Rejected =3
0 i Masu ecturer 1 mas@gmail.com ejecte
IQAC List Dhaka ©e 2023 !
Prof. Dr Ahsanullah
Mohammad  Professorand  University of 29-10- R
. 01792992990 directorigac@aust.edu . Approved
Sarwar Director IQAC  Science and 2023 Reject
Morchad Tachnalnny

The authorized BAC user can accept or reject any participation request by clicking “Approve”
& “Reject” as shown in Figure-2.1.

1.2.2 Add New

In order to create/add a new training in the system, click on the "Add New” button on the
upper mid corner as indicated in Figure-2.
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Once clicked, the following screen will be displayed as shown in Figure-2.2.

Figure-2.2: Add New

m
»

@ Dashboard

[:/,‘ Add Training

‘ All Application

‘Training Management

v

@e * Total Participants \
= Training Participant List
= University Data Sheet From Date * To Date *
= Institutions

Description
‘ Message Info
= IQAC List

To create/add a new training in the system, following tasks need to perform:

I. Insert Title, Total Participants, Training date in specific field as indicated in Figure-
2.2

II.  Enter description of training in the body of “Description” field
III.  After filling all fields properly, the user can finally add the training in the system by
clicking “Save” in bottom right as indicated in Figure-2.2

1.3 Training Participant List

This menu is used to search and display all trainings created/organized by
BAC along with participant information under specific institution.

Once "Training Participation List” is clicked, the initial screen will be displayed as shown in
Figure-3. The screen shows list of trainings along with participant and institution information

Figure-3: Training Participant List
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Dashboard i= Training Applicant List

§ Al Appiication

Select Training b Select Institute b Q  Search

Training Management
Foundation Training

Training Participant List
Institute Name: University of Dhaka

University Data Sheet

SL Name Phone Email
Institutions 1 Hasan 01684178630 has@gmail.com
2 Masud 01684584754 mas@gmail.com
§  Message Info
3 Golam Dastegir Al-Quaderi 01916820689 dastegir@du.ac.bd
IQAC List 4 Dr. Abu Khaled Mohammad Khademul Haque 01716042867 khademulhaque@du ac bd
5 Dr. Himangshu Ranjan Ghosh 01711977248 hrghosh@du.ac bd

Institute Name: Ahsanullah University of Science and Technology

SL Name Phone Email

1 Prof. Dr. Mohammad Sarwar Morshed 01792992980 director iqgac@aust.edu
2 Dr Fakir Sharif Hossain 01742288981 fshossain ece@aust edu
3 Prof. Dr. Mohammad Sarwar Morshed 01792992930 m.morshed mpe@aust edu

In order to view training or participant information on training/institution basis, have to
select desired training and institution from drop down box as indicated in Figure-3.

An example has been shown in Figure-3.1

Figure-3.1: Training Participant List (Example)

& Training Applicant List

i= Training Applicant List

Foundation Training ~ Jahangimagar University ~ Q  Bearch

7 7

Foundation Training

Institute Name:Jahangirnagar University

SL Name Phone Email
1 Syed Hafizur Rahman 01720173352 hafizsr@juniv.edu
2 Mohammad Nayeem Aziz Ansari 01771503950 ansari@juniv.edu

1.4 University Data Sheet

This menu is used to search and display information of all institutions
registered/enlisted by BAC.
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Once “University Data Sheet” is clicked, the initial screen will be displayed as shown in
Figure-4. The screen shows list of institutions along with institution information. Authorized
BAC users can search and view specific institution by selecting desired institution from drop
down box under select institute field as indicated in Figure-4.

Figure-4: University Data Sheet

]
»

Dashboard

A Universi
\ e @ University Data Sheet Management

Training Management

i= University Data Sheet

=  Training Participant List

University Data Sheet Select Institute v & Download PDF & Export CSV File
Institutions
Institute Name: Daffodil International University
Established Date: No. of Teacher: No. of Faculty: No. of Departments:
IQAC List Sr No. Image Name Designation Department Contact Number
1 ii Munny Head of Institute (POES) CSE 01913232321
2 Zf\ Dipu Mahmud Treaserer 01860961257
i

1.5 Institutions

This menu is used to view/edit/add all institutions registered/enlisted by BAC.
Once “Institutions” is clicked, the initial screen will be displayed as shown in Figure-5.

Figure-5: Institutions

&% Institute List \

i= Institute List @ Create Institute

[
)

Show 10 ~ entries search
one
# Institute Name Email Status Action
T No
es est@gmail.com

University of Global Village 01684178630 iqacugv@gmail com

The screen shows list of institutions along with institution information. Authorized BAC users
can edit/inactive specific institution by selecting edit/inactive button under action column as
indicated in Figure-5.

1.5.1 Edit
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In order to edit the details of specific institution, click on the "Edit” button under action
column as indicated in Figure-5.

Once clicked, the following screen will be displayed as shown in Figure-5.1. After
changing/updating desired information, have to click “"Submit” button below as indicated in
Figure-5.1.

Figure-5.1: Edit

Edit an Institute

Institute Name

Test

Your Phone

01860961257

Your Email

test@gmail.com

Your Password

Password
Caonfirm Password
Confirm Password

1.5.2 Create Institute

In order to create/add a new institution in the system, click on the “Create Institute”
button on top left as indicated in Figure-5.

Once clicked, the following screen will be displayed as shown in Figure-5.2. After filling up
all required information in the specific fields, have to click “Submit” button below as
indicated in Figure-5.2.

Figure-5.2: Create Institute

Create an Institute

Institute Name

Institute Name

Your Phone

Phone

Your Email

example@company.com

Your Password

Password

Confirm Password
Confirm Password G
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1.6 Message Info

This menu is used to view and create individual or group messages generated
or communicated by BAC intended to send registered/enlisted
recipients/institutions.

Once “Message Info” is clicked, the initial screen will be displayed as shown in Figure-6. The
screen shows list of messages sent to different individual recipients/institutions by BAC.

Figure-6: Message Info

I}
»
-

Dashboard \
© Create Message

i= Message List
All Application

Training Management ﬂ Show 10 + entries Search:
Training Participant List # Sender Rerarons Message Date
Name hn
UF el 22 hsfffigh hdfhd fghd dthf hhd fghdhdhsflifigh hdfhd fghd dthf hhd fghdhdhsfifigh hdfhd fghd dihf hhd fghdhdhsfffgh hdfhd fghd dihf hhd
fghdhdhsfffigh hdfhd fghd dthf hhd fghdhdhsfffigh hdfhd fghd dthf hhd fghdhdhsfifigh hdfhd fahd dthf hhd fahdhdhsfiffgh hdfhd fahd
Institutions dthf hhd fohdhdhsffifgh hdfhd fghd dihf hhd fghdhdhsfffigh hdfhd fghd dihf hhd fohdhdhsfifigh hdfhd fghd dthf hhd fghdhdhsfifigh

hdfhd fghd dthf hhd fghdhdhsfifigh hdfhd fghd dthf hhd fghdhdvvhsfffigh hdfhd fighd dthf hhd fghdhdvvvhsffffigh hdfhd fghd dthf hhd
fghdhdhsffifigh hdfhd fghd dthf hhd fghdhdvhsfffigh hdfhd fghd dthf hhd fghdhdhsfffigh hdfhd fghd dthf hhd fghdhdhsfifigh hdfhd fghd =~ 02-03-
dthf hhd fghdhdhsfffigh hdfhd fghd dihf hhd fghdhdhsffifigh hdfhd fghd dthf hhd fghdhdhsfifigh hdfhd fghd dthf hhd fghdhdhsfifigh 2023
hdthd fghd dthf hhd fghdhdhsffigh hdfhd fghd dthf hhd fghdhdhsfifigh hdfhd fghd dithf hhd fghdhdhsfifigh hdfhd fghd dthf hhd
fghdhdhsffifgh hdfhd fghd dthf hhd fghdhdhsfffigh hdfhd fghd dthf hhd fghdhdhsfffigh hdfhd fghd dthf hhd fghdhdhsfiffigh hdfhd fghd
dthf hhd fghdhdhsffffgh hdfhd fghd dthf hhd fghdhdhsffifgh hdfhd fghd dthf hhd fghdhdhsfiffigh hdfhd fghd dthf hhd fghdhdhsfifigh
hdfhd fghd dthf hhd fghdhdvvhstffigh hdfhd fghd dthf hhd fghdhdhsffffigh hdfhd fghd dthf hhd fghdhd

Message Info 1 Acoreditation University of Dhaka

IQAC List

hsfffigh hdhd fghd dthf hhd fghdhdhsffffgh hdfhd fghd dihf hhd fghdhdhsfffigh hdfhd fghd dthf hhd fghdhdhsfffigh hdfhd fghd dthf hhd
fghdhdhsffifgh hdfhd fghd dthf hhd fghdhdhsffiigh hdfhd fghd dthf hhd fghdhdhsfffigh hdfhd fghd dthf hhd fghdhdhsfiffgh hdfhd fghd
dthf hhd fghdhdhsffifgh hdfhd fghd dthf hhd fghdhdhsffiigh dthf hi dhdhsfffigh hdfhd fghd dthf hhd fghdhdl h
hdfhd ithf hhd fghdhdhsfiffgh hdfhd fghd dthf hh hdv gh hdfhd fghd dthf hhd fghdh figh hdfhd fghd dthf hhd
fghdhdhsffifigh hdfh: d dthf hhd fghdhdvhsfffigh h fghd dthf hhd fghdhdhsfffigh hdfhd fq d hdhsffigh hdfhd fghd =~ 02-03-
dthf hhd fghdhdhsfiifgh hdfhd fghd dthf hhd fghdhdhsffifigh hdfhd fghd dthf hhd fghdhdhsfffigh hdfhd fghd dthf hhd fghdhdhsfiffgh 2023
hdfhd fghd dthf hhd fghdhdhsffiigh hdfhd fghd dthf hhd fghdhdhsfffigh hdth dthf hhd fghdhdhsfffigh hdthd fghd dthf hhd

2 | Accreditation Teacher 2

1.6.1 Create Message

In order to create/send a new message to individual or group recipients, click on the
"Create Message ”button on top right as indicated in Figure-6.

Once clicked, the following screen will be displayed as shown in Figure-6.1. After filling up
all required information in the specific fields, have to click "Save” button below as indicated
in Figure-6.1.

Figure-6.1: Create Message

@ Add Message

Recipients Group List

Recipients *
Select Receiver Name

Message *

e <
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An example has been shown in Figure-6.2

Figure-6.2: Create Message (Example)

@ Add Message

Recipients  Group List
Group List *
All QA Professionals Q -

Message *

Respected All
Requesting to attend training program to be held on 21st Feb 2024

L Lo

1.7 IQACList

This menu is used to view and search registered/enlisted IQAC
members/institutions along with their information.

Once “IQAC List” is clicked, the initial screen will be displayed as shown in Figure-7. The
screen shows list of members/institutions registered/enlisted/authorized by Institution/BAC.

Figure-7: IQAC List

]
»

= IQAC List

Select Institute ~ PP —

Institute Name:Ahsanullah University of Science and Technology

Established Date: No. of Teacherinull No. of Faculty:null No. of Departments:null
image ame
1 a Prof r Morshed
3 3 akir
- < R
4 Mr Mo H. co Staff-1 41
T
Institute Name:North South University
Established Date: No. of Teacher:null No. of Faculty:null No. of Departments:null

Image Name  Designation
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